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1. O6mue mo/10KeHHUA

1.1. Hacrosimee Ilonmoxenwe o HacTaBHHYecTBe (manee — IlomokeHue)
omnpeJieNseT MOPSAOK OpraHU3allli ¥ IPoBedeHHs paboThl N0 HACTABHHIECTBY B
KOIropy IIIM OB3 r. ManMenka, mpaBa W 00A3aHHOCTH HACTaBHHUKOB H
CTa’KepOB.

1.2. OcHOBHBIE TEPMHHBI W IIOHATHSA, IPUMEHAEMBIE B HACTOAIIEM
[Tonoxenun:

HacTaBHudectBO — (opMa aJanTalyd, OPaKTHIeCKoro oDy4YeHHs H
BOCIIHTAHWA HOBBIX WM/IM MEHEE OINBITHBIX pPabOTHHKOB OpraHW3alMHd B IENAX
GHICTpeiIero OBNA/EHUs TPYLOBHIMH HAaBBIKAMH, MPHOOPETECHHS HeoOX0IUMOH
KOMIIETEHI[HH, PHOOIIEHHs K KOPIIOPaTHBHON KyJIbType OpraHU3aluH.

HacTaBHUK — GoJiee ONBITHBIM pabOTHHK OpraHW3alliH, NPHHMMAOLMA Ha
cebst GyHKIMY 110 00YHUEHHIO HOBBIX MM MEHEe OTBITHBIX PaOOTHHKOB.

Craxxep — HOBBI! pabOTHHUK OpraHU3alliH, IPHKPEIUIEMblH K HACTaBHHUKY.

2. Ilesn ¥ 3aqa4H HACTABHHYECTBA

2.1. IenssMu HAcTaBHHYECTBA SABIAIOTCS aJanTalds CTaXepoB K pabote B
OpraHd3allii Ha OCHOBE €JIMHOM CHCTEMBI Iepeaavu OIBITA M BOCITHTaHUSA,
MOBBIIIEHAE  KBalH(UKALWH  II€Jaroros, obecreueHyre  ONTHUMAIBHOIO
MCIIOJIb30BAHMS BPEMEHU U PECYpPCOB JI CKOPEHINEero NOCTHKEHMS CTaXCpaMH
HEeOOXOIUMBIX Ppe3yJbTATOB, CHIKEHHE TEKYYeCTH KaJpoB M MOTHBHPOBAHMUA
HOBBIX paOOTHUKOB K JOCTIKEHHIO I[eJIed OpraHu3alliH.

2.2. OcHOBHBIMH 3ajauaM{ HACTaBHHUYECTBA SABJIIIOTC:
— OKa3aH{e TIOMOLIH CTaXepy B OCBOEHHH HEOOXOMMMBIX KOMIETEHLHH 3a CHeT
O3HAKOMJIEHHS C COBPEMEHHBIMH METONAaMH H IIpHeMaMH paboTel, Ilepenayu
HACTABHHKOM JIMYHOTO OIIBITA,
—  ofyueHwe  cTaxepa B  MHHHMAaIbHBIC  CPOKH He0OXOIUMOMY
rpodeccCHoHaIBHOMY MAacTepCTBY, coOII0 IeHHIO TpeGOBaHHp”I HOpPMaTUBHBIX
JIOKYMEHTOB, B TOM 4HCIIE 10 OXpaHe TPyAa;
— cojeficTBHE JOCTHKEHHIO CTaXEPOM BBICOKOTO KauecTBa TPy/a;
— BXOXJEHHE CTaXepa B TPYLOBOH KOJUIEKTHB, OCBOGHHE HM KOPIIOPAaTUBHOM
KYJIBTYPBI;
— BOCIIHTAHHUE y CTa)Kepa UyBCTBA JIMYHOW OTBETCTBEHHOCTH 3a PE3YJIbTATE cBoeH
eI TeIbHOCTH.




3. OpraHu3alHOHHbIE OCHOBbI HACTABHHYIECTBA g
3.1. HacTaBHMYECTBO B OpraHHM3allFii BBOJWTCS HA OCHOBAHWUM IIpUKasa
TUpEeKTopa.
3.2. Ot6op KaHAMAATYp HACTABHHKOB OCYIIECTBIACTCA IO ClIe IYOLLUM
KPUTEPHSIM:
— BBICOKHiA YpOBeHb NPo(eCcCHOHAIBHON [OITOTOBKH,
— Hanu4gue o0IeNnpH3HAHHBIX IMIHBIX IOCTIDKEHHH U Pe3yIbTaTOB;
— pa3sBUTHIE KOMMYHHKATHBHBIE HABBIKH U rHOKOCTH B OOILEHUH;
— CHOCOBHOCTD M TOTOBHOCTD JEIHTHCS IPOPECCHOHANIBHBIM OIBITOM;
— crax NpodeccHOHATFHON [esTeIFHOCTH B OpraHu3allii HE MeHee JIByX JIeT.
3.3. PaBGoTHUK Ha3HAYaeTCd HACTABHUKOM C €r0 MMCbMEHHOTO COlIaCHA.
3.4. 3a OQHMM HACTABHHKOM 3aKpeIlUIsieTcss OJHOBPEMEHHO HE foilee OBYX
CTa)KepOB.
3.5. HacTaBHMHYECTBO OCYIICCTBIETCA B TEUEHHE BCEro IIEpHOTA,
Ha3HaYE€HHOT'O CTaXepY.

4. IIpaBa 1 00513aHHOCTH HACTABHUKA

4.1. HacTaBHUK UMEET IIPaBO:
— TpeGoBaTh OT CTaXKepa BBIIIOIHEHUS yKa3aHuil 110 BONpOCaM, CBA3aHHBIM C €ro
IIeSITeTbHOCTBRIO,
— [IPMHUMATH y4acTHe B 00CYXKIEHHH BOIPOCOB, CBA3aHHbIX C paboTol cTaxepa,
BHOCHTH IpEMIOKEHHs B NPOQCOMO3HBIE OpraHbl, HEMOCPCACTBEHHOMY
PYKOBOIMTENO, BBINIECTOAIIEMY ~PYKOBOAWTENO O  IOOMIPEHIH cTaxepa,
IIPYMEHEHHH Mep BOCIUTATEIBHOTO | TUCIUITHHAPHOTO BO3/EHCTBHS,
— y4yacTBOBaTb B OOCYXJICHUH npodeccHoHaNbHOM Kapbepsl CTaXepa U
[UIaHAPOBAHMK ero JanbHeled paboTel B OpraHU3ayH.

4.2. HacTaBHMK 00s3aH:
— 03HAKOMHTBH CTaXepa C OCHOBaMH KOPIIOPATUBHOX KyJIbTYPBI OPraHN3aliH;
— §3y4uTh TNpO(ECCHOHANBHBIE W HPAaBCTBEHHBIE KauecTBa CTAXepa, €ro
OTHOIIIEHME K paboTe, KOJUIEKTUBY, YBICUCHUs, HAKIIOHHOCTH;
— OKa3arb CTaXepy HHIMBUAYaIBHYIO [OMOIIp NPAKTHIECKUMU NpHEMaMH H
crocobaMy KadecTBEHHOTO BBIIOMHEH!s 00s3aHHOCTe! i OPYICHHUH, BBIABIATH U
COBMECTHO YCTPaHATh [OIyIIeHHBIE OMIHOKH;
— pa3paboTaTh MHIUBHIYATbHYIO IPOrpaMMy HACTABHUHECTBA [UIS CTAXKEPA,
—  IMYHBIM TIPEMEPOM  Da3BHUTh  I[IOJIOXKMTENBHBIE — KaqecTBa  CTaxepa,
KOPPEKTHpOBaTh €ro IIOBeJeHWe Ha pabore, TpHUBIEKAaTh K yYacTHIO B
OGIIIECTBEHHON JKM3HH KOJIEKTHBA, (HOPMHPOBATH 3/[0POBBIH obpa3 JKHU3HH,
OBIIECTBEHHO 3HAYMMBIE HMHTEPECHI, COMAECHCTBOBATh PAsBUTHIO KyIbTYypHOTO H
mpodhecCHOHAIBHOIO KPyro30pa; _
— pHQOpPMHpOBAaTE CTaXepa O LeiX, 3aladax M pesyrbTarax TEKyIIeH
IesTeIbHOCTH OpraHu3alliy; 7
— pasBUTh y CTaKepa CTpeMIIeHHE K BBIIIOIHEHHIO CTIOHOM M OTBETCTBEHHOM
paGoTEI, OCBOSHHIO HOBOM TEXHUKM 1 COBPEMEHHBIX TEXHOJIOTHH;
—  crnoco6CTBOBAaTh PA3sBHTHIO IIOCTOSHHOTO HHTEpeca K HHHOBAaIMOHHOMY
TBOPYECTBY, BHEIPEHHIO COBPEMEHHBIX CTAHIAPTOB KaueCTBa o0pa3zoBaHus;



— C Yyd4eroM JeNOBBIX M MOpPAIBHO-IICHXOJIOTHYECKHX KadecTB CTaxepa
COIEMCTBOBATh €ro IMPOo(MEeCCHOHAIBPHOMY POCTY, MJOCTHXXEHUIO BBICOKOIO
mpogeccHOHATH3MA, y4aCcTBOBATh B (DOPMHUPOBAHKH H Pa3sBUTHH KapbepHI,
— COCTaBUTh XapaKTePUCTUKY Ha CTaXKepa;
— 3aII0JIHSTh @HKETHI TI0 HTOTaM OTYETHBIX MIEPHOOB (IIPUIIOKEHHUE 1).

4.3. OTBEeTCTBEHHOCTh HACTABHHKA:!
— HACTaBHHMK HECeT [IePCOHAIBHYI0 OTBETCTBEHHOCTH 34 KadeCTBO U
CBOEBPEMEHHOCTH BBITIOJHEHUS (YHKIIMOHAIBHBIX OOS3aHHOCTEH, BO3JIOKEHHBIX
Ha Hero HacTosmuM [lonoxenuem;
— IPHU OTKaze OT IIPOJOJDKEHUSA CTAKUPOBKH IBYX CTAXKEPOB IIOAPSA] HACTaBHHUK
JAIIIAETCS CTaTyca HACTaBHHKA.

5. IIpaBa u 00s13aHHOCTH cTakepa

5.1. Craxep wmMeeT IMpaBO y4yacTBOBaTh B pa3paboTke INpOrpaMMsl
HACTABHUYECTBY M BHOCHTH IIPEMJIOKEHHS O €€ H3MEHEHHH, y4acTBOBAaTh B
00CyXJIeHUH pe3yIbTaTOB CTAXKHPOBKH.

5.2. Ctaxep obs3aH:
— 03HAKOMHTECS TIOJI TIOATIHMCH C BBEITUCKOM M3 IPHKa3a 0 HasHAYEeHHH HaCTaBHHUKA
B TeUEHHUE TPEeX JHEH ¢ MOMEHTA U3[laHHd [IPHKa3a;
— BBITIOJTHATH 0053aHHOCTH, BO3JIOKEHHBIE HA HETO TPYAOBEIM JOTOBOPOM
— IPOXOAUTH KOHTPOJIbHBIE MEPOIPHATHA COTTIACHO ITPOrpaMMe HaCTaBHHYECTBA,
B TOM HYHCJIE 3aM0JIHATh AHKETHI [I0 UTOTaM OTYETHEIX IEPHOOB (IIPUIIOKEHHE 2).

6. Anasin3 paGoThl cTazKkepa

6.1. IlpemBaputensHbldi aHanu3 paboThl cTaXkepa OCYIIECTBIAETCS IIO
WUCTEUEHHH IEPBOTO M BTOPOTO Mecslla ero ajanTaldd B OpraHd3alliH, IpH
KOTOPOM PacCMaTpUBAIOTCS CIEeIYIOLIHe BOIIPOCEL:

— aHAIX3 IIpolecca afalTaIlii paboTHEKA B OpraHU3aluy;

— BBIIIOJIHEHHE Ha JaHHEIM MEPHO HHAWBAAYAIBHOrO IUIaHa paboT 1o MporpamMmMe
HacTaBHUYECTBA,

— 0003HaYeHHE CUIIBHBIX U CJ1a0bIX CTOPOH pabOTHUKA,

— 06CY)KIeHHE TOTO, YTO HEOOXOAUMO YIIyUIINUT;

— HeoOXoquMast TIOMOIIb CO CTOPOHBI OPraHU3alHH.

6.2. HactaBHMK Ipu HEOOXOOWUMOCTH IO pe3ylbTaTaM IpeaBapUTEeIEHOrO
aHajgM3a  KOPPEKTHpPYeT  MpOrpaMMy  HAcTaBHMYECTBa,  AOIOJHHUTEIHLHO
paspabaThiBaeT U IPUHAMAeT HeOOXOAHMbIE MEPEI IUIA JIMKBHIAIMH BEISBICHHBIX
3aTpyIHEeHUH U Ne(@UIMTOB B IIPOIIECCe adanTallyi CTaXepa.

6.3. Ecmum 1o uroraM  KOHTPONBHBIX ~ MEPOIPHATHH  BBIIBHTCH
HeoOXOIMMOCTE B HPONODKEHMHM HACTaBHHYECTBA, TO ‘HACTABHHK C YYacTHEM
crakepa paspabaTblBaeT W PEAJU3yeT  JOMONHUTEIBHBIC  MEPOIPHATHA,
HAIIpaBIIeHHbIE HA a/aITAIHIO CTAXKEPA.



Ipunoxenue Ne 1
K IToo)keHHIO O HACTABHUYECTBE, YTBEPKACHHOMY 20 T
AHKeTa /15 HACTABHHKA
VBaxkaeMbli Iegaror!
DTa aHKeTa HeoOXonMmMa IS TOTO, YTOORI YIYUILIUTE IIPOLIECC aJalTalui U
HAaCTAaBHUYECTBA HOBEIX paOOTHUKOB B HallleW OpraHu3alliu.
K Bawm mpukperuier ctaxxep. OTBeThTe, IoXxalyicra, Kak CTPOMTCS Ballle
B3aMMOJIeiicTBHE U Kak BEI olleHHBaeTe pe3yibTar.

Bompoc Onenka
(1-5
0a/10B)

1. Jlocratrouno i OBUTO BpeMeHH, IPOBEAEHHOro BaMmm co craxepom, A
[OJIy4eHHs UM HeOOXOMUMBIX 3HAHUH U HABBIKOB?

2. Hackonpko To4HO cieoBan BammiM peKoMEHAAIHAM CTaxep?

3. B Kakoil CTeleHH 3aTpayeHHOE HA HACTABHHYECTBO BpeMs OBLIO IIOCBALIEHO
npopaboTKe TEOPETHIECKHUX 3HAHHH?

4, B xakoi CTeIeHW 3aTpaueHHOE HA HACTABHHYECTBO BpeMs OBLIO MOCBAIIEHO
popaboTKE MPAKTHYSCKUX HABBIKOB?

5. Hackompko, mo BammemMy MHEHHIO, CTaXep TIOTOB K CaMOCTOATEIILHOMY
HCIIOTHEHHIO JIOJDKHOCTHBIX o0s3aHHOCTEHR Onaromaps TIpOHIEHHOMY
HACTaBHHYECTBY?

6. KakoB Ha NaHHBIA MOMEHT, Ha Bamm B3mIAn, ypoBeHB HpodecCHOHANHM3Ma
craxepa?

7. Kaxoit U3 acleKTOB ajalTalyy, Ha Bain B3riisd, apusercs Hanboiee BaKHBIM TS
cTaxkepa IIpH NPOXOXIEHMH HacTaBHudecTBa? PaccraBpTe Oamiuel oT 1 mo 5 s
KaXJI0r0 M3 TapaMeTpPOB:

— IOMOINEG IIPH BXOXICHHH B KOJUIEKTHB, 3HAKOMCTBO C IIPHHATBIMH IIpaBHJIaMH
TIOBEICHHS;

— OCBOCHHE NIPAKTHYECKUX HABEIKOB PabOTBHI;

— M3y4YEHHE TEOPHH, BhIABICHHE IIPOOEIIOB B 3HAHUAX;

— OCBOEHHME aJIMHHHCTPATHBHLIX IIPOLEAYp M IPHHATHIX IPaBHI AEIOIPOH3BOICTBA

8. Kakoif u3 wmcmonp3yeMblXx Bamu MeromoB oOydenus Bbl cuwmraere Haubomee
s dexTuBHBM (paccTaBbTe GamIbl OT 1 0 5 UL KaXI0ro U3 METO/IOB):

— CaMOCTOSATENBHOE HM3yYeHHE CTaKepOM MAaTepHaOB M BHINIOJHEHHE 3ajaHui,
OTBETHI HACTABHHKA Ha BO3HUKAIOIIIE BOIIPOCHI 110 3JIEKTPOHHOH IT0YTE;

— B OCHOBHOM CaMOCTOSIT€IbHOE H3YUeHHE CTa)K€pOM MAaTEpHalloB W BBHINOJHEHHE
3a/laHuMi, OTBETH HACTABHHKA HA BOHMKAIONIHE BOTPOCHI 0 TenedoHy;

— JIMYHBIE KOHCYJIETAlMK B 3apaHee OIpe/IeIeHHOE BpeMs,

— JIMYHBIE KOHCYIBTAlMK 10 MEPEe BOSHHKHOBEHHSI HEOOXOIUMOCTH;

— IO3TaHbIA COBMECTHBE! pa3bop MpaKTUUECKHUX 3a/I1aHHH

Bamy npemyiokeHHsS 10 OpraHW3alldd  [polecca HAaCTABHUYECTBA
o0pazoBaTenbHOM OpraHu3aluy:




IIpunoxenue Ne 2
K [ToJTOKEHUIO O HACTABHUYECTBE, YTBEPKIACHHOMY. 20 T

AHKeTa JJIfl CTaxKepa

VBaxaeMsIi regaror!

ra apKeTa He0OX0uMa IS TOro, YTo0B! YITYULIUTS B HAllell OpraHu3aii
aanTalHio HOBBIX PabOTHHUKOB.

Jlns GBICTPOTO M JIErKOTO TIOTPYXKEHHS B paboumii mpomecc Bam Obin
paszmageH HacTaBHmk. OTBeThTe Ha  BOIPOCHl, Kak  CTPOHIIOCH Bame
B3aMMOJIeliCTBME C HACTaBHMKOM. BpiOepHTe Hamboree [IOIXOISAIIAN OTBET HIJIH
YKa)KUTE CBOM BapuaHT OTBETA.

1. Kak MoxeTe OXapakTepu3oBaTb IEPUOTUIHOCTD oOmeHus ¢
nactapHikoM? OTMETETE OAXOIAIINI BAPHAHT HIIM HAMUIINATE CBOM:

— Ka)K/IbIH JICHB;

— OJIMH pa3 B HEJEIIO;

— 2-3 pasa B MeCHII;

— BooOIIE HE BCTPEYATHCE.

2. Kakoe BpeMs B CpeHEM B HEIEIIO ¥ Bac yxommno Ha oOIIeHHe ¢
HACTaBHHUKOM?

—3,5-2,5 yaca B HEJIETIIO;

—2-1,5 yaca B HEETIO,

— mojT4aca B Hefeio,

3. Kak cTpouiocs Barme obmienue ¢ pactaBHUKOM? OIeHUTE B IIPOLICHTHOM
COOTHOIIEH!H, KOraa BBl GBLIM MHALMATOPOM OOLICHHA M KOTA@ OH, IO CXEME
«BBI — HACTaBHUK»:

—30-70 npoLIEHTOB,;

— 60—40 poLIEeHTOB;

— 70-30 mpoLIeHTOB;

— 8020 mpoLEeHTOB.

4. Beeraa v HACTABHHK MOT [aTh OTBETHI Ha Bamn BOITPOCEI?

— Ia, BCEr/a;

— IIa, HO PEIKO;

— HeT.

5. JlaBan mu BaM HacTaBHHMK OOpaTHYIO CBH3b IO pe3ylbTaram paboTHl,
rOBOPHI O TOM, 4YTO BBl Jenaere TNpaBHIBHO, HENPABUILHO, HTO MOXXHO
YITYYIIATE?

— na, KXIBIH pa3 [ociie OKOHIaHUA 3aJ1aHHA;

— a, pa3 B HEJENI0 BHE 3aBHCHMOCTH OT OKOHYaHHMA 3allafii TI0ABO AT
WTOT; |

— J1a, pa3 B MECHLI;

— HeT.

Bamm NpeUioKeHHs [0  OpraHM3aluy — Ipolecca HACTaBHHUYECTBA
00pa3oBaTeIbHOM OpraHu3allm.
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